
 

AGENDA 
KINGSBURG CITY COUNCIL 

REGULAR MEETING  
Council Chamber, 1401 Draper Street, Kingsburg, CA 93631 (559) 897-5821 

www.cityofkingsburg-ca.gov   
THE COUNCIL CHAMBER IS OPEN TO THE PUBLIC AT 100% CAPACITY. 

 
 

Wednesday, October 19, 2022 at 6pm 
 

 

Invocation to be given by Pastor John Palms, Kingsburg Task Force, followed by the Pledge of Allegiance 
led by Mayor Laura North. 

6 P.M. REGULAR SESSION MEETING: 

1. Call to Order and Roll Call     

2. Approve Agenda: Action by the Council to approve the agenda or to make modifications. Items 
that can be added to the agenda is constrained by State law. 

3. Presentations:  
 Promotional Presentation: 

Police Sergeant Lee Forlines 
Police Lieutenant Shaun Stephens 

   Police Lieutenant Kevin Pendley 
Sponsor: Police Department 

 
4. Public Comments: This is the time for any citizen to come forward and address the City Council 

on any issue within its jurisdiction that is not listed on the Agenda. A maximum of five (5) minutes 
is allowed for each speaker.  

5. Consent Calendar: Items considered routine in nature are to be placed on the Consent Calendar. 
They will be considered as one item and voted upon in one vote unless individual consideration is 
requested. Each vote in favor of the Consent Calendar is considered and recorded as a separate 
affirmative vote in favor of each action listed. Approval of the Consent Calendar items include 
recitals reading ordinance(s) by titles(s) only and adoption of recommended action(s) contained in 
Staff Reports. 

5.1       Approval of City Council Minutes: Approve the minutes from the October 5, 2022 
Regular Council Meeting as prepared by City Clerk Abigail Palsgaard. 

 Sponsor: City Clerk’s Office 
 

City of Kingsburg 
1401 Draper Street, Kingsburg, CA  93631-1908        

Phone (559)897-5821   Fax (559)897-5568 

 

Mayor Laura North 
Mayor Pro Tem Vince Palomar  

Council Member Michelle Roman 
Council Member Jewel Hurtado 

Council Member Brandon Pursell, Jr. 
 

City Manager Alexander J. Henderson 
 
 

 

http://www.cityofkingsburg-ca.gov/
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5.2 Check Register: Ratify/approve payment of bills listed on the check register for the period 

September 29, 2022 through October 10, 2022 as prepared by Accounts Payable Clerk 
Marsha Alves.  
Sponsor: Finance Department 

 
 5.3 Approve the proposed benefits for the Police Recruit position - Staff Report by 

Administrative Services Director Chirstina Windover 
  Sponsor: Administrative Services Department 
 
 5.4 Review and file the COVID-19 Supplemental Paid Sick Leave Extension - Staff 

Report by Administrative Services Director Chirstina Windover 
  Sponsor: Administrative Services Department 
 
 5.5 Adopt Resolution 2022-065- Unrepresented Management Employees Salary and 

Benefit Resolution- Staff Report by Administrative Services Director Chirstina 
Windover 

  Sponsor: Administrative Services Department 
 
 5.6 Approve the Salary Chart Effective September 21, 2022 & October 19, 2022- Staff 

Report by Administrative Services Director Chirstina Windover 
  Sponsor: Administrative Services Department 
 
 5.7 Accept the 2022 Streets project completed by Don Berry Construction, Inc. and 

authorize the City Engineer to file the Notice of Completion.- Staff Report by City 
Engineer Dave Peters 

  Sponsor: Engineering Department 
 
 5.8 Accept the Madsen Avenue Bike Trail project completed by Don Berry 

Construction, Inc. and authorize the City Engineer to file the Notice of 
Completion.- Staff Report by City Engineer Dave Peters 

  Sponsor: Engineering Department 
 
 5.9 Approve the proposed Assistant City Manager/Administrative Services Director 

position. - Staff Report by Administrative Services Director Chirstina Windover 
  Sponsor: Administrative Services Department 
 
6.  Regular Calendar 
 

6.1 PUBLIC HEARING— BUILDING DEPARTMENT, PLANNING DEPARTMENT, 
FIRE DEPARTMENT, RECREATION AND PUBLIC WORKS 
MASTER FEE SCHEDULE  
Sponsor: City Manager’s Department 
a. Open Public Hearing  
b. Presentation by City Manager Alexander Henderson 
c. City Council Discussion 
d. Open for Public Comment 
e. Close Public Comment 
f. Continued City Council Discussion 
g. Close Public Hearing 
h. Possible Actions: 

1. Adopt Resolution No. 2022-066 
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6.2 Award 10th Avenue & Draper Street Intersection Improvements Project and Rapid 
Flashing Beacon Crosswalk Update- Staff Report by City Engineer Dave Peters 
Sponsor: Engineering Department 
Possible Action(s): 
a. Presentation by City Engineer Dave Peters 
b. Public Comment   

  c. Council Discussion 
  d. Action as Deemed Necessary 
  
 6.3 Crime Statistics Report for the Month of September 2022 and General Police 

Department Update- Crime Statistics Report prepared by Kingsburg Police 
Department Records Supervisor Corina Padilla. 
Sponsor: Police Department 

  Possible Action(s): 
a. Presentation by Police Chief Neil Dadian 
b. Public Comment 

  b. Council Discussion 
  c. Informational- No Action Necessary 
 
7. Council Reports and Staff Communications 

7.1 Community Services Commission 
7.2 Public Safety Committee 
7.3 Chamber of Commerce  
7.4 Economic Development  
7.5 Finance Committee 
7.6 Planning Commission 
7.7 South Kings Groundwater Sustainability Agency Joint Powers Authority (SKGSA) 
7.8  Downtown Business Improvement District 
7.9 Council of Governments 
7.10 Council Member Reports 
7.11 City Manager’s Report  
  

8. Future Agenda Items:   
 None. 
 
9. Adjourn Regular Kingsburg City Council Meeting. 
 
Any writings or documents provided to a majority of the City Council regarding any item on this agenda 
will be made available for public inspection at City Hall, in the City Clerk’s office, during normal 
business hours. In addition, such writings and documents may be posted on the City’s website at 
www.cityofkingsburg-ca.gov. 
 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in 
this meeting, please contact the office of the City Clerk (559) 897-6520. Notification 48 hours prior to a 
meeting will enable the City to make reasonable arrangements to ensure accessibility to that meeting [28 
CFR 35 .102.35.104 ADA Title II]. 
 
 
 
 
 

http://www.cityofkingsburg-ca.gov/
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I hereby certify, under penalty of perjury under the laws of the State of California that the foregoing 
Agenda was posted at the front entrance of City Hall not less than 72 hours prior to the meeting.  Dated 
this 14h day of October 2022. 
 
____________________________________ 
Abigail Palsgaard, City Clerk 













































 

 

 

 

CITY COUNCIL MEETING STAFF REPORT 
 
REPORT TO: Mayor North & City Council 
          
REPORT FROM: Christina Windover, Administrative Services Director REVIEWED BY: AH 
 
AGENDA ITEM: Salary Chart Effective September 21, 2022 & October 19, 2022 
 
ACTION REQUESTED: ___Ordinance    ___Resolution    __Motion   _____Receive/File 
 
EXECUTIVE SUMMARY  
City Ordinance requires the Council to approve all employee wages, which are published in Salary Charts (or wage 
schedules).  The first proposed Salary Chart is effective on September 21, 2022. The purpose of revising the current 
salary chart is to adjust the Community Services Director position wages effective on September 21, 2022 
(retroactive). The second proposed Salary Chart is effective on October 19, 2022. The purpose of revising the 
salary chart is to adjust unrepresented executive management positions wages effective on October 19, 2022. 
 
RECOMMENDED ACTION BY CITY COUNCIL 

1. Approve the proposed Salary Charts.  
 
POLICY ALTERNATIVE(S) 

1. City ordinance and CalPERS require employee wages be approved by the governing body of the agency. If 
Council does not approve the proposed wage increases outlined in this report, the Salary Chart will be 
amended to reflect Council’s direction.  

 
REASON FOR RECOMMENDATION/KEY METRIC 

1. The Council has oversight on all wages associated with City positions.  This is part of our financial stability 
initiative.    

 
FINANCIAL INFORMATION 
 
 
 
 
PRIOR ACTION/REVIEW                 
Council approves all Salary Charts.  
 
BACKGROUND INFORMATION 
See Executive Summary.   
 
ATTACHED INFORMATION 

1. Revised September 21, 2022, Salary Chart. 
2. Revised October 19, 2022, Salary Chart and Red-lined version.   

 

Meeting Date: 10/19/2022 
Agenda Item:  5.6 

 

FISCAL IMPACT: 
1. Is There A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    N/A 
3. If Budgeted, Which Line?       Varies 

 
 



CITY OF KINGSBURG SALARY CHART
EFFECTIVE DATE September 21, 2022

POSITION SALARY STEPS-PAID MONTHLY UNLESS NOTED *
A B C D E

 ----------------- ----------------- ----------------- ----------------- -----------------
City Hall
BUILDING OFFICIAL 5413 5684 5968 6266 6580

BUILDING INSPECTOR II/CODE ENFORCEMENT 4375 4594 4823 5064 5318

BUILDING INSPECTOR I/CODE ENFORCEMENT 3650 3832 4024 4225 4437

CITY CLERK 6960 7308 7673 8057 8460

CITY MANAGER 14628

COMMUNITY DEVELOPMENT DIRECTOR 8381 8800 9240 9702 10187

COMMUNITY SERVICES DIRECTOR 8227 8638 9070 9524 10000
98,725.00$           103,661.25$    108,844.31$          114,286.53$    120,000.85$   

DIRECTOR OF ADMINISTRATIVE SERVICES 7217 7578 7957 8354 8772

FINANCE DIRECTOR-TREASURER 8380 8799 9239 9701 10186

MANAGEMENT ASSISTANT 3938 4135 4341 4559 4786

MANAGEMENT INTERN 15/HR

NEIGHBORHOOD IMPROVEMENT OFFICER 21.25/HR

PART-TIME CITY HALL CLERK 15.19/HR

City Council
COUNCILMEMBER-MAYOR STIPEND 300

COUNCILMEMBER STIPEND 250

Fire Department
FIRE CHIEF 8365 8783 9222 9683 10168

FIRE CAPTAIN/EMT                                   REGULAR 5197 5456 5729 6016 6317

FIRE CAPTAIN/PARAMEDIC                      REGULAR 5573 5852 6145 6452 6774

ENGINEER/EMT 4405 4626 4857 5100 5355

ENGINEER/PARAMEDIC                            REGULAR 4715 4951 5198 5458 5731

FIREFIGHTER/PARAMEDIC                      REGULAR 4491 4715 4951 5198 5458

FIREFIGHTER/EMT                                   REGULAR 4196 4405 4626 4857 5100

FIREFIGHTER/PARAMEDIC                      REGULAR MON-FRI 3364 3532 3708 3894 4088

PARAMEDIC                                              REGULAR MON-FRI 3282 3446 3618 3799 3989

PARAMEDIC                                              SHIFT SCHEDULE 4460 4683 4918 5163 5422

PARAMEDIC (NON-SAFETY)                     PART-TIME 20.98/HR

FIRE DEPT. ADMINISTRATIVE ASSISTANT 4230 4441 4663 4897 5141

PART-TIME FIREFIGHTER/EMT  LEVEL I 15/HR

PART-TIME FIREFIGHTER/EMT LEVEL II  16/HR

PART-TIME FIREFIGHTER/EMT  LEVEL III 17/HR

PART-TIME FIREFIGHTER/PARAMEDIC  LEVEL I 16/HR

PART-TIME FIREFIGHTER/PARAMEDIC LEVEL II  18/HR

RESERVE FIREFIGHTER/PARAMEDIC  LEVEL III 20.98/HR

RESERVE SPECIAL ASSIGNMENT 21/HR

Police Department
CHIEF OF POLICE 8868 9311 9777 10266 10779

POLICE LIEUTENANT 8203 8613 9044 9496 9970

POLICE SERGEANT 6427 6748 7086 7440 7812



POLICE SERGEANT (Hired 1/1/15 or after) 6302 6617 6948 7295 7660

POLICE OFFICER 5036 5288 5552 5830 6121

POLICE OFFICER (Hired 1/1/15 or after) 4938 5185 5444 5716 6002

POLICE RECRUIT (Effective 10/20/2021) 21.00/HR

RECORDS SUPERVISOR 4612 4843 5085 5339 5606

POLICE DEPT. ADMINISTRATIVE ASSISTANT 4230 4441 4663 4897 5141

POLICE SERVICES TECHNICIAN 3614 3794 3984 4183 4392

POLICE RESERVE-LEVEL 1 21.00/HR

Public Works Department
PUBLIC WORKS DIRECTOR 8036 8437 8859 9302 9767

ASSISTANT PUBLIC WORKS DIRECTOR 6697 7031 7383 7752 8140

PUBLIC WORKS SUPERINTENDENT 5277 5541 5818 6108 6414

MAINTENANCE WORKER I 3244 3406 3576 3755 3943

MAINTENANCE WORKER II/Mech/Pool 3391 3560 3739 3925 4122

MAINTENANCE WORKER III 4017 4218 4428 4650 4882

WATER OPERATOR I 3538 3715 3901 4096 4301

WATER OPERATOR II 4181 4390 4609 4840 5082

WATER OPERATOR III 5070 5324 5590 5869 6163

PART TIME PUBLIC WORKS CLERK 15/HR

PART TIME METER READER 15.00/HR

Senior Center
SENIOR CITIZEN COORDINATOR 2670 2804 2944 3091 3246

NUTRITION COORDINATOR 16.00/HR

Miscellaneous
COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT 3339 3506 3681 3865 4058

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT W/PLANNING COMMISSIO 3506 3681 3865 4059 4262

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT II 3667 3850 4043 4245 4457

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT II W/ PLANNING COMMIS 3849 4042 4244 4456 4679

ADMINISTRATIVE ASSISTANT 2521 2647 2780 2918 3064

ACCOUNTANT 4800 5040 5292 5557 5834

ACCOUNT CLERK I 3120 3276 3440 3612 3793

ACCOUNT CLERK II W/ACCOUNTS PAYABLE/PAYROLL 3590 3770 3958 4156 4364

ACCOUNT CLERK II 3421 3592 3771 3960 4158

ACCOUNT CLERK III 3761 3949 4146 4354 4571

RECREATION SITE SUPERVISOR 16.25/HR

RECREATION LEADER 15/HR

RECREATION LEADER/RETURN LEADER 15.75/HR

LIFEGUARD 15/HR

LIFEGUARD/RETURN GUARD 15.75/HR

LEAD GUARD 16/HR

POOL CASHIER 15.00/HR

POOL MANAGER 16.25/HR

AQUA AEROBICS INSTRUCTOR 18.00/HR

LEAD AQUA AEROBICS INSTRUCTOR 19.50/HR

* Some variation may exist between the City's official accounting system (Springbrook) and this report due to rounding.



SALARY STEPS-PAID MONTHLY UNLESS NOTED *
A B C D E
----------------- ----------------- ----------------- ----------------- -----------------

5413 5684 5968 6266 6580

4375 4594 4823 5064 5318

3650 3832 4024 4225 4437

7885 8279 8693 9127 9584
94,615.00$           99,345.75$      104,313.04$          109,528.69$    115,005.12$   

14628

9941 10438 10960 11508 12084
119,295.00$         125,259.75$    131,522.74$          138,098.87$    145,003.82$   

8227 8638 9070 9524 10000
98725.0 103661.3 108844.3 114286.5 120000.9

10421 10942 11489 12064 12667
125,055.00$         131,307.75$    137,873.14$          144,766.79$    152,005.13$   

9941 10438 10960 11508 12084
119,295.00$         125,259.75$    131,522.74$          138,098.87$    145,003.82$   

3938 4135 4341 4559 4786

15/HR

21.25/HR

15.19/HR

300

250

CITY OF KINGSBURG SALARY CHART 
EFFECTIVE DATE October 19, 2022

POSITION

City Hall
BUILDING OFFICIAL

BUILDING INSPECTOR II/CODE ENFORCEMENT 

BUILDING INSPECTOR I/CODE ENFORCEMENT 

CITY CLERK

CITY MANAGER

COMMUNITY DEVELOPMENT DIRECTOR

COMMUNITY SERVICES DIRECTOR

DIRECTOR OF ADMINISTRATIVE SERVICES

FINANCE DIRECTOR-TREASURER

MANAGEMENT ASSISTANT 

MANAGEMENT INTERN

NEIGHBORHOOD IMPROVEMENT OFFICER 

PART-TIME CITY HALL CLERK

City Council
COUNCILMEMBER-MAYOR STIPEND

COUNCILMEMBER STIPEND

Fire Department
FIRE CHIEF 10970 11518 12094 12699 13334

131,635.00$         138,216.75$    145,127.59$          152,383.97$    160,003.17$   
FIRE CAPTAIN/EMT REGULAR 5197 5456 5729 6016 6317

FIRE CAPTAIN/PARAMEDIC REGULAR 5573 5852 6145 6452 6774

ENGINEER/EMT 4405 4626 4857 5100 5355

ENGINEER/PARAMEDIC REGULAR 4715 4951 5198 5458 5731

FIREFIGHTER/PARAMEDIC REGULAR 4491 4715 4951 5198 5458

FIREFIGHTER/EMT REGULAR 4196 4405 4626 4857 5100

FIREFIGHTER/PARAMEDIC REGULAR MON-FRI 3364 3532 3708 3894 4088

PARAMEDIC REGULAR MON-FRI 3282 3446 3618 3799 3989

PARAMEDIC SHIFT SCHEDULE 4460 4683 4918 5163 5422

PARAMEDIC (NON-SAFETY) PART-TIME 20.98/HR

4230 4441 4663 4897 5141

15/HR

16/HR

17/HR

16/HR

18/HR

20.98/HR

21/HR

10970 11518 12094 12699 13334
131,635.00$         138,216.75$    145,127.59$          152,383.97$    160,003.17$   

8203 8613 9044 9496 9970

FIRE DEPT. ADMINISTRATIVE ASSISTANT 

PART-TIME FIREFIGHTER/EMT  LEVEL I 

PART-TIME FIREFIGHTER/EMT LEVEL II  

PART-TIME FIREFIGHTER/EMT  LEVEL III 

PART-TIME FIREFIGHTER/PARAMEDIC  LEVEL I 

PART-TIME FIREFIGHTER/PARAMEDIC LEVEL II  

RESERVE FIREFIGHTER/PARAMEDIC  LEVEL III 

RESERVE SPECIAL ASSIGNMENT

Police Department

CHIEF OF POLICE

POLICE LIEUTENANT

POLICE SERGEANT 6427 6748 7086 7440 7812



POLICE SERGEANT (Hired 1/1/15 or after) 6302 6617 6948 7295 7660

POLICE OFFICER 5036 5288 5552 5830 6121

POLICE OFFICER (Hired 1/1/15 or after) 4938 5185 5444 5716 6002

POLICE RECRUIT (Effective 10/20/2021) 21.00/HR

RECORDS SUPERVISOR 4612 4843 5085 5339 5606

POLICE DEPT. ADMINISTRATIVE ASSISTANT 4230 4441 4663 4897 5141

3614 3794 3984 4183 4392

21.00/HR

9941 10438 10960 11508 1208
4119,295.00$         125,259.75$    131,522.74$          138,098.87$    145,003.82$   

6697 7031 7383 7752 8140

5277 5541 5818 6108 6414

3244 3406 3576 3755 3943

3391 3560 3739 3925 4122

4017 4218 4428 4650 4882

3538 3715 3901 4096 4301

4181 4390 4609 4840 5082

5070 5324 5590 5869 6163

15/HR

15.00/HR

2670 2804 2944 3091 3246

16.00/HR

POLICE SERVICES TECHNICIAN

POLICE RESERVE-LEVEL 1

Public Works Department
PUBLIC WORKS DIRECTOR

ASSISTANT PUBLIC WORKS DIRECTOR

PUBLIC WORKS SUPERINTENDENT

MAINTENANCE WORKER I

MAINTENANCE WORKER II/Mech/Pool

MAINTENANCE WORKER III

WATER OPERATOR I

WATER OPERATOR II

WATER OPERATOR III

PART TIME PUBLIC WORKS CLERK

PART TIME METER READER

Senior Center
SENIOR CITIZEN COORDINATOR

NUTRITION COORDINATOR 

Miscellaneous
COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT 3339 3506 3681 3865 4058

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT W/PLANNING COMMISSIO 3506 3681 3865 4059 4262

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT II 3667 3850 4043 4245 4457

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT II W/ PLANNING COMMIS 3849 4042 4244 4456 4679

ADMINISTRATIVE ASSISTANT 2521 2647 2780 2918 3064

ACCOUNTANT 4800 5040 5292 5557 5834

ACCOUNT CLERK I 3120 3276 3440 3612 3793

ACCOUNT CLERK II W/ACCOUNTS PAYABLE/PAYROLL 3590 3770 3958 4156 4364

ACCOUNT CLERK II 3421 3592 3771 3960 4158

ACCOUNT CLERK III 3761 3949 4146 4354 4571

RECREATION SITE SUPERVISOR 16.25/HR

RECREATION LEADER 15/HR

RECREATION LEADER/RETURN LEADER 15.75/HR

LIFEGUARD 15/HR

LIFEGUARD/RETURN GUARD 15.75/HR

LEAD GUARD 16/HR

POOL CASHIER 15.00/HR

POOL MANAGER 16.25/HR

AQUA AEROBICS INSTRUCTOR 18.00/HR

LEAD AQUA AEROBICS INSTRUCTOR 19.50/HR

* Some variation may exist between the City's official accounting system (Springbrook) and this report due to rounding.



CITY OF KINGSBURG SALARY CHART
EFFECTIVE DATE October 19, 2022

POSITION SALARY STEPS-PAID MONTHLY UNLESS NOTED *
A B C D E

 ----------------- ----------------- ----------------- ----------------- -----------------
City Hall
BUILDING OFFICIAL 5413 5684 5968 6266 6580

BUILDING INSPECTOR II/CODE ENFORCEMENT 4375 4594 4823 5064 5318

BUILDING INSPECTOR I/CODE ENFORCEMENT 3650 3832 4024 4225 4437

CITY CLERK 7885 8279 8693 9127 9584
94,615.00$           99,345.75$      104,313.04$          109,528.69$    115,005.12$   

CITY MANAGER 14628

COMMUNITY DEVELOPMENT DIRECTOR 9941 10438 10960 11508 12084
119,295.00$         125,259.75$    131,522.74$          138,098.87$    145,003.82$   

COMMUNITY SERVICES DIRECTOR 8227 8638 9070 9524 10000
98725.0 103661.3 108844.3 114286.5 120000.9

DIRECTOR OF ADMINISTRATIVE SERVICES 10421 10942 11489 12064 12667
125,055.00$         131,307.75$    137,873.14$          144,766.79$    152,005.13$   

FINANCE DIRECTOR-TREASURER 9941 10438 10960 11508 12084
119,295.00$         125,259.75$    131,522.74$          138,098.87$    145,003.82$   

MANAGEMENT ASSISTANT 3938 4135 4341 4559 4786

MANAGEMENT INTERN 15/HR

NEIGHBORHOOD IMPROVEMENT OFFICER 21.25/HR

PART-TIME CITY HALL CLERK 15.19/HR

City Council
COUNCILMEMBER-MAYOR STIPEND 300

COUNCILMEMBER STIPEND 250

Fire Department
FIRE CHIEF 10970 11518 12094 12699 13334

131,635.00$         138,216.75$    145,127.59$          152,383.97$    160,003.17$   
FIRE CAPTAIN/EMT                                   REGULAR 5197 5456 5729 6016 6317

FIRE CAPTAIN/PARAMEDIC                      REGULAR 5573 5852 6145 6452 6774

ENGINEER/EMT 4405 4626 4857 5100 5355

ENGINEER/PARAMEDIC                            REGULAR 4715 4951 5198 5458 5731

FIREFIGHTER/PARAMEDIC                      REGULAR 4491 4715 4951 5198 5458

FIREFIGHTER/EMT                                   REGULAR 4196 4405 4626 4857 5100

FIREFIGHTER/PARAMEDIC                      REGULAR MON-FRI 3364 3532 3708 3894 4088

PARAMEDIC                                              REGULAR MON-FRI 3282 3446 3618 3799 3989

PARAMEDIC                                              SHIFT SCHEDULE 4460 4683 4918 5163 5422

PARAMEDIC (NON-SAFETY)                     PART-TIME 20.98/HR

FIRE DEPT. ADMINISTRATIVE ASSISTANT 4230 4441 4663 4897 5141

PART-TIME FIREFIGHTER/EMT  LEVEL I 15/HR

PART-TIME FIREFIGHTER/EMT LEVEL II  16/HR

PART-TIME FIREFIGHTER/EMT  LEVEL III 17/HR

PART-TIME FIREFIGHTER/PARAMEDIC  LEVEL I 16/HR

PART-TIME FIREFIGHTER/PARAMEDIC LEVEL II  18/HR

RESERVE FIREFIGHTER/PARAMEDIC  LEVEL III 20.98/HR

RESERVE SPECIAL ASSIGNMENT 21/HR

Police Department
CHIEF OF POLICE 10970 11518 12094 12699 13334

131,635.00$         138,216.75$    145,127.59$          152,383.97$    160,003.17$   
POLICE LIEUTENANT 8203 8613 9044 9496 9970

POLICE SERGEANT 6427 6748 7086 7440 7812



POLICE SERGEANT (Hired 1/1/15 or after) 6302 6617 6948 7295 7660

POLICE OFFICER 5036 5288 5552 5830 6121

POLICE OFFICER (Hired 1/1/15 or after) 4938 5185 5444 5716 6002

POLICE RECRUIT (Effective 10/20/2021) 21.00/HR

RECORDS SUPERVISOR 4612 4843 5085 5339 5606

POLICE DEPT. ADMINISTRATIVE ASSISTANT 4230 4441 4663 4897 5141

POLICE SERVICES TECHNICIAN 3614 3794 3984 4183 4392

POLICE RESERVE-LEVEL 1 21.00/HR

Public Works Department
PUBLIC WORKS DIRECTOR 9941 10438 10960 11508 12084

119,295.00$         125,259.75$    131,522.74$          138,098.87$    145,003.82$   
ASSISTANT PUBLIC WORKS DIRECTOR 6697 7031 7383 7752 8140

PUBLIC WORKS SUPERINTENDENT 5277 5541 5818 6108 6414

MAINTENANCE WORKER I 3244 3406 3576 3755 3943

MAINTENANCE WORKER II/Mech/Pool 3391 3560 3739 3925 4122

MAINTENANCE WORKER III 4017 4218 4428 4650 4882

WATER OPERATOR I 3538 3715 3901 4096 4301

WATER OPERATOR II 4181 4390 4609 4840 5082

WATER OPERATOR III 5070 5324 5590 5869 6163

PART TIME PUBLIC WORKS CLERK 15/HR

PART TIME METER READER 15.00/HR

Senior Center
SENIOR CITIZEN COORDINATOR 2670 2804 2944 3091 3246

NUTRITION COORDINATOR 16.00/HR

Miscellaneous
COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT 3339 3506 3681 3865 4058

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT W/PLANNING COMMISSIO 3506 3681 3865 4059 4262

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT II 3667 3850 4043 4245 4457

COMMUNITY DEVELOPMENT ADMINISTRATIVE ASSISTANT II W/ PLANNING COMMIS 3849 4042 4244 4456 4679

ADMINISTRATIVE ASSISTANT 2521 2647 2780 2918 3064

ACCOUNTANT 4800 5040 5292 5557 5834

ACCOUNT CLERK I 3120 3276 3440 3612 3793

ACCOUNT CLERK II W/ACCOUNTS PAYABLE/PAYROLL 3590 3770 3958 4156 4364

ACCOUNT CLERK II 3421 3592 3771 3960 4158

ACCOUNT CLERK III 3761 3949 4146 4354 4571

RECREATION SITE SUPERVISOR 16.25/HR

RECREATION LEADER 15/HR

RECREATION LEADER/RETURN LEADER 15.75/HR

LIFEGUARD 15/HR

LIFEGUARD/RETURN GUARD 15.75/HR

LEAD GUARD 16/HR

POOL CASHIER 15.00/HR

POOL MANAGER 16.25/HR

AQUA AEROBICS INSTRUCTOR 18.00/HR

LEAD AQUA AEROBICS INSTRUCTOR 19.50/HR

* Some variation may exist between the City's official accounting system (Springbrook) and this report due to rounding.



 

 

 

 

CITY COUNCIL MEETING STAFF REPORT 
 
REPORT TO: Mayor North & City Council   
          
REPORT FROM: David Peters, City Engineer     REVIEWED BY: AH 
 
AGENDA ITEM: Acceptance of 2022 Streets Project 
 
ACTION REQUESTED: ___Ordinance    ___Resolution    ____Motion   ____Receive/File 
 
EXECUTIVE SUMMARY  
The City Council previously awarded a contract to Don Berry Construction, Inc. for the 2022 Streets project. The 
project has been completed to the satisfaction of the City Engineer and Public Works Director.  The one-year 
warranty period will begin upon the filing of the Notice of Completion which will follow the Council’s acceptance of 
the project. 
 
RECOMMENDED ACTION BY CITY COUNCIL 

1. Accept the 2022 Streets project completed by Don Berry Construction, Inc. and authorize the City Engineer to 
file the Notice of Completion. 

 
POLICY ALTERNATIVE(S) 

1. None 
 
REASON FOR RECOMMENDATION/KEY METRIC 

1. Don Berry Construction, Inc. completed the project to the satisfaction of the City Engineer and Public 
Works Director. 

 
FINANCIAL INFORMATION 
 
 
 
 
 
 
 
PRIOR ACTION/REVIEW                 
City Council awarded the subject project at the regular council meeting on May 18, 2022. 
 
BACKGROUND INFORMATION 
The City Council previously awarded a contract to Don Berry Construction, Inc. for the 2022 Streets project. The 
project improvements include surface preparation, hot mix asphalt, pavement grinding, pavement striping, 
markers and markings, and utility adjustment. The project was completed to the satisfaction of the City Engineer 
and Public Works Director.  The one-year warranty period will begin upon the filing of the Notice of Completion 
which will follow the Council’s acceptance of the project.  
 
ATTACHED INFORMATION 

1. None 

FISCAL IMPACT: 
1. Is There A Fiscal Impact?    No 
2. Is it Currently Budgeted?    N/A 
3. If Budgeted, Which Line?       N/A 

 
 

Meeting Date: 10/19/2022 
Agenda Item: 5.7 

 



 

 

 

 
CITY COUNCIL MEETING STAFF REPORT 

 
REPORT TO: Mayor North & City Council   
          
REPORT FROM: David Peters, City Engineer    REVIEWED BY: AH 
 
AGENDA ITEM: Acceptance of Madsen Avenue Bike Trail – CML 5170 (058) 
 
ACTION REQUESTED: ___Ordinance    ___Resolution    ____Motion   ____Receive/File 
 
EXECUTIVE SUMMARY  
The City Council previously awarded a contract to Don Berry Construction, Inc. for the Madsen Avenue Bike Trail 
project. The project has been completed to the satisfaction of the City Engineer and Public Works Director.  The 
one-year warranty period will begin upon the filing of the Notice of Completion which will follow the Council’s 
acceptance of the project. 
 
RECOMMENDED ACTION BY CITY COUNCIL 

1. Accept the Madsen Avenue Bike Trail project completed by Don Berry Construction, Inc. and authorize the City 
Engineer to file the Notice of Completion. 

 
POLICY ALTERNATIVE(S) 

1. None. 
 
REASON FOR RECOMMENDATION/KEY METRIC 

1. Don Berry Construction, Inc. completed the project to the satisfaction of the City Engineer and Public 
Works Director. 

 
FINANCIAL INFORMATION 
 
 
 
 
 
 
 
PRIOR ACTION/REVIEW                 
City Council awarded the subject contract at the regular council meeting on May 4, 2022. 
 
BACKGROUND INFORMATION 
The City Council previously awarded a contract to Don Berry Construction, Inc. for the Madsen Avenue Bike Trail 
project. The project improvements include construction of an HMA pedestrian/bike trail from Stroud Avenue to 
Kamm Avenue with minor HMA dike construction and signage and striping improvements.  The project was 
completed to the satisfaction of the City Engineer and Public Works Director.  The one-year warranty period will 
begin upon the filing of the Notice of Completion which will follow the Council’s acceptance of the project.  
 
ATTACHED INFORMATION 

1. None 

FISCAL IMPACT: 
1. Is There A Fiscal Impact?    No 
2. Is it Currently Budgeted?    N/A 
3. If Budgeted, Which Line?       N/A 

 
 

Meeting Date: 10/19/2022 
Agenda Item: 5.8 

 



 

 

 

 

CITY COUNCIL MEETING STAFF REPORT 
 
REPORT TO: Mayor North & City Council 
          
REPORT FROM: Christina Windover, Administrative Services Director  REVIEWED BY: AP 
 
AGENDA ITEM: Assistant City Manager/Administrative Services Director Job Description 
 
ACTION REQUESTED: ___Ordinance    ___Resolution    _ _Motion   ____Receive/File 
 
EXECUTIVE SUMMARY  
The City of Kingsburg Personnel Manual (Section 501 Position Classification) authorizes Council to approve all new 
or revised job descriptions within the City’s Classification Plan. The proposed job description for Assistant City 
Manager/Administrative Services Director is a revision to the Administrative Services Director position. The 
position is full-time, FLSA exempt. The salary for the position will be published separately in the City’s Salary Chart.  
 
RECOMMENDED ACTION BY CITY COUNCIL 

1. Approve the proposed Assistant City Manager/Administrative Services Director position. 
 
POLICY ALTERNATIVE(S) 

1. Provide alternative direction to staff. 
 
REASON FOR RECOMMENDATION/KEY METRIC 
Having appropriate position descriptions and benefit structures ensures internal equity and aids in retaining, 
recruiting, and selecting qualified personnel. 
 
FINANCIAL INFORMATION 
 
 
 
PRIOR ACTION/REVIEW                 
 
 
 
BACKGROUND INFORMATION 
See Executive Summary.  City Council has approved the position and required benefits under applicable state and 
federal laws.  
 
ATTACHED INFORMATION 

1. Updated Job Description for Assistant City Manager/Administrative Services Director. 

Meeting Date: 10/19/2022 
Agenda Item: 5.9 

 

FISCAL IMPACT: 
1. Is There a Fiscal Impact?    Yes. 
2. Is it Currently Budgeted?    N/A 
3. If Budgeted, Which Line?       N/A  

 
 



ASSISTANT CITY MANAGER/ADMINISTRATIVE SERVICES DIRECTOR 
 
DEFINITION 
 
Under general administrative direction, performs highly responsible and complex management 
and administrative duties and undertakes a variety of special projects for the City Manager; assists 
the City Manager with the direction and coordination of the activities of all City departments; 
directly supervises assigned program areas; provides leadership in policy formation and 
implementation of policies and procedures; promotes effective and efficient operations throughout 
the organization by facilitating interdepartmental cooperation and sharing of resources; provides 
responsible staff assistance to the City Manager, City Council, and department heads; and serves 
as acting City Manager as required. 
 
Plan, perform, organize, coordinate, and administer selected City-wide human resources functions; 
to represent the City in a variety of capacities and situations; to perform analytical and technical 
assignments of varying complexity. 
 
DISTINGUISHING CHARACTERISTICS 
 
The Assistant City Manager/Administrative Services Director is a management and confidential 
position exempt from the Fair Labor Standards Act.  The position is a stand-alone classification.  
The incumbent receives direction from and reports to the City Manager.   
 
ESSENTIAL DUTIES AND TYPICAL TASKS 
 

1. Assume full management responsibility for assigned functions, services, and activities of 
the City.  

 
2. Plan, direct, and coordinate the work plan for assigned functions; assign projects and 

programmatic areas of responsibility; provide direction and supervision on key projects; 
review and evaluate work methods and procedures; meet with key staff to identify and 
resolve problems. 
 

3. Participate in the preparation, coordination, and presentation of the City’s annual budget, 
capital improvement budget, and internal fiscal control measures; participate in the 
development and presentation of financial forecasts and historical information including 
reviewing expenditures and revenues. 

 
4. Interpret and implement a broad range of laws, regulations, and policies of the Federal, 

State and City government.  
 

5. Facilitate, lead, and/or participate in meetings and committees; may represent the City 
Manager’s office and/or the city at meetings and conferences; serves as a liaison between 
departments and/or external organizations and other agencies. 
 
 



6. Prepare and deliver presentations on a wide variety of issues to the City Council, other City 
boards and commissions, and community groups. 

 
7. Participate in the development of City goals, objectives, polices, and priorities; incorporate 

community input into goals and objectives for the City Manager’s and City Council’s 
approval; develop new polices in consultation with the City Manager; confer with 
Department Directors and employees regarding significant policy and procedural changes.  
 

8. Plan, organize and manage City programs and projects in human resources and other areas 
as assigned. Administer the City’s human resources system including implementing the 
City’s Personnel Rules and Regulations, enforcing the Charter, City Code, and policies 
adopted by the City Council.  

 
9. Direct and coordinate recruitment, selection, and orientation for vacancies including 

screening and testing applicants and other pre-employment activities; prepare job 
announcements, schedule, and conduct interviews. Provide and coordinate staff 
development, training and monitoring training requirements.  

 
10. Preform classification and compensation duties; and maintain City classification plan and 

updates job specifications. Conduct compensation surveys and other research for labor 
relations. Administer memoranda of understanding; participate in “meet and confer” 
sessions with employee organizations.  Write labor contract language and human resources 
policies and procedures and may participate in negotiations sessions with employee 
organizations. 

 
11. Develop policies, procedures, forms programs, and practices to improve Human Resources 

operations and efficiencies, including management of training programs and performance 
appraisal systems.  Ensure that personnel records are maintained in accordance with law 
and modern personnel management practices.  Select, train, motivate, and evaluate 
assigned personnel; provide or coordinate staff training; work with employees to correct 
deficiencies; implement discipline and termination procedures. 
 

12. Administer employee benefits including managing health insurance, overtime 
compensation entitlements, paid leave, and other benefit programs.   

 
13. Coordinate safety, unemployment, and/or other related liability issues. Oversee the City’s 

worker’s compensation insurance claims management and works closely with third party 
claims administrators on insurance related issues.  
 

14. Other duties as assigned. 
 

QUALIFICATIONS 
 
Knowledge of: 
 

1.  Operational characteristics, services, and activities of the City Manager’s Office. 



2. Advanced principles and practices of public administration, including the organization, 
functions, and problems of municipal government. 

3. Operations, services, and activities of a municipality. 
4. Government, council, and legislative processes. 
5. Principles and practices of municipal budget, preparation, and administration. 
6. Current social, political, and economic trends and operating problems of municipal 

government. 
7. Principles and practices of program development and administration. 
8. Advanced principles and practices of organization, management, and supervision. 
9. Principles and practices of strategic planning. 
10. Pertinent federal, state, and local laws, codes, and regulations. 
11. Principles of effective public relations and interrelationships with community groups and 

agencies, private businesses and firms, and other levels of government. 
12. Methods and techniques of research, statistical analysis, and report presentations. 

 
Ability to: 
 

1. Provide effective leadership and coordinate the activities of assigned municipal 
organization. 

2. Develop and administer City-wide goals, objectives, and procedures. 
3. Perform responsible and difficult administrative work involving the use of independent 

judgment and personal initiative. 
4. Effectively administer a variety of departmental programs and administrative activities. 
5. Organize, supervise, monitor, and direct the work of assigned staff. 
6. Interpret and apply applicable Federal, State, and/or Local laws, rules, and regulations. 
7. Analyze and develop policies and procedures. 
8. Analyze problems, identify alternative solutions, project consequences of proposed 

actions, and implement recommendations in support of goals. 
9. Prepare and administer budgets. 
10. Negotiate and manage agreements, memoranda of understanding and/or contracts. 
11. Establish and maintain effective working relationships with those contacted in the course 

of work. 
 
EDUCATION AND EXPERIENCE  
 
Bachelor’s Degree in Public Administration, Public Personnel Administration, Management (or a 
related field).  Master’s Degree is highly desirable.   Typical qualifying experience is a minimum 
of 5 years of professional level administrative experience in a public agency setting; or, an 
equivalent combination of education and experience sufficient to successfully perform the 
essential duties of the job such as those listed above.   
 
Licensing Requirements: 
 
• Valid California Driver’s License. 
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POLICY ALTERNATIVE(S) 

1. Council could choose to not adopt any, or all, of the fee changes requested.   
 
STRATEGIC INITIATIVE 

1. Ensure Financial Stability 
 
FINANCIAL INFORMATION 
 
 
 
 
 
 
 
PRIOR ACTION/REVIEW                 
City Council reviews fee changes on an annual basis.  Council last approved fee changes in October 2021.  
 
BACKGROUND INFORMATION 
See Executive Summary.   
 
ATTACHED INFORMATION 

1. Proposed Ambulance and Fire Fees – Narrative  
2. Proposed Community Development Fees - Narrative 
3. Proposed Public Works Dept. Fees – Narrative 
4. Proposed Community Services Dept. Fees – Narrative  
5. Resolution 2022-066 

FISCAL IMPACT: 
1. Is There A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Varies 
3. If Budgeted, Which Line?       Varies 

 
 



Ambulance & Fire Dept. Fee Proposal (see Resolution for rate comparisons)  
 
To continue the efforts of the Fire Department to remain solvent as an enterprise for the City of 
Kingsburg, it is necessary to regularly adjust the ambulance rates that the ambulance charges for 
the services it provides. The rates help cover both personnel and cost of medical supplies, fuel, 
and equipment maintenance.  Raising the ambulance rates for the persons in the 150 plus square 
mile county contracted area of the ambulance will not negatively impact most of the persons that 
the ambulance currently serves, as nearly 95% of those billed by the ambulance have some form 
of medical insurance - 60% Medicare /Medical, 35% Private Insurance and 2 % private pay - no 
insurance.   
 
The last increase for ambulance rates was done in 2021. At that time, Council directed staff to 
research and make yearly determinations of annual respective price increases to the rates charged 
by the Fire Department Ambulance so that we could remain solvent and avoid large one-time 
increases. Staff has researched and proposes the following:  
 
Each year the ambulance rates will be increased to match the yearly, regional Consumer Price 
Index, considering the average of the All Items Consumer Price Index (CPI) and the Medical 
CPI. These two data points will be averaged, and the resulting percentage of CPI will be the on-
going yearly increase to Kingsburg Fire Department Ambulance Rates.  
 
The current two-part average is 7.05%. 

Expenditure methodology 
 
General CPI methodology 
The CPI measures inflation by tracking retail prices of a good or service of a constant quality and 
quantity over time. Tracking retail prices allows CPI to capture changes in out-of-
pocket household spending over time. Each month, the various item indexes reflect the observed 
price changes, aggregating up to all items CPI. 
 
In the aggregation process, each item index is assigned a relative importance, or weight. The 
weight of each item in the CPI is determined using the Consumer Expenditure Survey (CE) 
which collects information from the nation's households and families on their buying habits (or 
expenditures), income, and household characteristics. Goods and services that consumers spend 
the most on will be the most heavily weighted. Additional information on CE and how weights 
are calculated and updated can be found in the CPI and the CE sections of the BLS Handbook of 
Methods. 
 
CPI Latest Numbers 

 
CPI-U, US CITY AVERAGE, ALL ITEMS: 

NSA +8.7%since Aug 2021 

 

https://www.bls.gov/feed/cpi_latest.rss


MEDICAL CARE METHODOLOGY: 
 
The CE tracks consumer out-of-pocket spending on medical care, which is used to weight the 
medical care indexes. CE defines out-of-pocket medical spending as: 

• patient payments made directly to retail establishments for medical goods and services; 
• health insurance premiums paid for by the consumer, including Medicare Part B; and 
• health insurance premiums deducted from employee paychecks. 

 

Employer paid portions of insurance premiums and fully tax-funded medical care (such as 
Medicare Part A and Medicaid) are not considered out-of-pocket, and therefore not used in 
weighting the indexes.  

While the weight of each CPI medical care related index is determined by out-of-
pocket spending, price change reflected by the indexes measure the total reimbursement to 
medical care providers. This includes medical care payments made by private insurance 
companies, Medicare Part B, and Medicare Part D on behalf of consumers. 
 
For example, in the physicians’ services index, we consider the price of an office visit to be the 
patient’s $20 copay, as well as the $80 insurance payment to the physician, for a total of $100. 
The $100 figure is used when calculating any price change. 
 
The reason for this apparent discrepancy is due to challenges the CPI faces when pricing health 
insurance; this is described in more detail in the health insurance section. Medicaid and worker's 
compensation payer types are not eligible for the CPI since consumers do not make out-of-
pocket payments to participate in these programs. 
 
Note: Since the relative importance of medical care only includes out-of-pocket expenditures, its 
share in the CPI is smaller than its share of gross domestic product (GDP) and other national 
accounts measures. GDP includes reimbursements that are fully paid for by public sources and 
employers, increasing medical care’s share of GDP. 

 
 
CPI-U, US CITY AVERAGE, MEDICAL CARE: 

NSA +0.7%in Aug 2022  

SA +0.7%in Aug 2022  

NSA +5.4%since Aug 2021 
 
Combined, these two areas; All goods and Medical Services average would be  7.05% 
Statistics and Data derived from:  Latest Numbers : U.S. Bureau of Labor Statistics (bls.gov) 

https://www.bls.gov/cpi/factsheets/medical-care.htm#A2
https://www.bls.gov/cpi/latest-numbers.htm
https://www.bls.gov/pdq/SurveyOutputServlet?data_tool=latest_numbers&series_id=CUUR0000SAM&output_view=pct_1mth
https://www.bls.gov/pdq/SurveyOutputServlet?data_tool=latest_numbers&series_id=CUSR0000SAM&output_view=pct_1mth


Personnel and Equipment Reimbursement 
 

The Kingsburg Fire Department is need of establishing a general schedule of fees for Fire Equipment and 
Personnel. These fees are to assist in the reimbursement for Fire-Based equipment and Personnel as has 
been customarily seen with Ambulance transports.  It has become necessary to establish specific fees that 
are charged per hour for each apparatus as well as for each member on the apparatus in accordance with 
the requirements set forth in CA. AB1705 (2019) as well as acceptable billing practices for reimbursable 
Auto insurance incidents (i.e. Traffic collisions where vehicle extrication or entrapped occupants are 
present and the Jaws of Life or other extrication tools are utilized by Fire Department members).      

These fees are directed to those reimbursable vehicle insurance fees as well as reimbursable medical team 
fees that are allowed to be billed for through CA Assembly Bill 1705 – Hertzberg. 

https://leginfo.legislature.ca.gov/faces/billText.  

 

https://leginfo.legislature.ca.gov/faces/billText


COMMUNITY DEVELOPMENT FEE PROPOSALS 
 
Planning Fee:                  Existing:        Requested: 
 
 
Temporary Sign Permit                $0                $25.00  
 
 
Oversized Copying Fee                 $0             $10.00 
 
 
Building Fee 
Technology Fee                           $0  Percent of job valuation 

(Recommendation:  0.1% of job 
valuation) 

 
 
Narrative: 
 
 
Temporary Sign Permit: The Kingsburg Zoning ordinance (17.15.040) addresses 
temporary signage in this section. This type of signage is used when a business 
wishes to have special signage signifying intentions such as ‘Grand Opening’ and 
‘Coming Soon’. These signs are meant to be temporary, often made of vinyl and are 
a less expensive option for applicants. Until recently, we did not have a sign permit 
nor a way to track the sign issuance, or the requirement that they be removed within 
a certain time. Surveying local cities, a recommended charge of $25.00 will cover 
the cost of administrative time to review applications and ensure the sign proposals 
follow existing zoning code regulations.   
 
Oversized Copying Fee: The only machine capable of making oversized copies is 
the Community Development Department plotter. The operation of this machine, 
when used as a printer, is time consuming and the inputs (printer ink, paper) are 
expensive. While the department supports printing maps for interdepartmental use, 
we have had historical requests for bigger print jobs to be done at our expense by 
outside agencies. A fee of $10.00 will also cover the occasional request from the 
public for a full-sized zoning map.  
 
Technology Fee: With the advent of COVID, many agencies escalated their receipt 
and processing of information online in response to physical shutdowns. Some 



agencies were already invested in software investments as a response to increase 
customer service. For smaller cities without planning/building software, a change to 
‘online submittals’ meant a dramatic increase in individual emails to be received, 
sorted, sent and to keep track of. Often plan file sizes were too big to manage, 
requiring another third party software to download and archive. There was no 
increase in transparency for the public (no public portal), and no additional tools for 
staff or the public to use such as interactive GIS maps.  While currently our 
permitting system is sufficient, it is only locally supported and does not interface 
with the Fire Department nor the City Engineering firm and is not available for the 
public to view.  
 
Many cities have instituted a technology fee as a small percentage of the building 
permit process to assist in the ongoing investment in technology (software). There 
are several permitting software solutions that offer a variety of online services. Staff 
is currently gathering information from a few vendors, keeping in mind budgetary 
restrictions, the size of our city/staff, and our current focus on not only increasing 
ease of use for the public but also improving our internal workflow. The Community 
Development Director searched for examples of technology fees both locally and 
around the state. Most agencies charge either by a percentage of the building permit 
fee in total, or a percentage of the job valuation. Valuations are given by the applicant 
when a permit application is submitted. The most common formula (Reedley, San 
Mateo, Pasadena) uses a percentage of the job valuation. 
 
When reviewing the most common permits in Kingsburg (Solar, Re-Roof permits), 
applying a .1% of total job valuation would add $9.90 to a re-roof permit and $11.00 
to a solar installation.  
 
 

















 

 

 

 

CITY COUNCIL MEETING STAFF REPORT 
 
REPORT TO: Mayor North & City Council   
          
REPORT FROM: David Peters, City Engineer    REVIEWED BY: AH 
 
AGENDA ITEM: Award 10th Avenue & Draper Street Intersection Improvements Project 
 
ACTION REQUESTED: ___Ordinance    ___Resolution    ____Motion   ____Receive/File 
 
EXECUTIVE SUMMARY  
The City advertised the 10th Avenue & Draper Street Intersection Improvements Project and requested bids on 
September 6, 2022. On September 27, 2022, the City received three responses from contractors for the project with 
bids ranging from $61,820.00 to $76,350.00. The lowest bid was submitted by ARES General Engineering from 
Tollhouse, California in the amount of $61,820
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BACKGROUND INFORMATION 
The City advertised the 10th Avenue & Draper Street Intersection Improvements Project and requested bids on 
September 6, 2022. The work to be done consists, in general, of signing and striping improvements, curb ramp 
reconstruction and installation of a rapid flashing beacon system. 
 
On September 27, 2022, the City received three responses from contractors for the project with bids ranging from 
$61,820.00 to $76,350.00. The lowest bid was submitted by ARES General Engineering from Tollhouse, California in 
the amount of $61,820.00. ARES General Engineering possesses an active Class A Contractors license in the State of 
California and the license is in good standing. 
 
The bid documents state that bidders are required to purchase the contract documents from the office of the City 
Engineer to be considered eligible bidders.  The reason for this is to ensure that the City can distribute any 
addendums directly to bidders prior to the bid opening.  The requirement prevents the City receiving a low bid 
lacking all of the addendums acknowledged; which could happen if the bidder downloads the bid documents from 
the City’s website and then does not check back for addendums.   Of the three bids received only one of the bidders 
purchased contract documents and were added to the bidders list.  The other two bidders obtained the bid 
documents from the City website. All three bidders received and submitted the one signed addendum with their bid.  
 
The failure to purchase the bid documents from the City Engineer is an inconsequential deviation from the bid 
requirements. To be considered inconsequential, a deviation must neither give the bidder an unfair competitive 
advantage nor otherwise defeat the goals of ensuring economy and preventing corruption in the public contracting 
process. Here, the failure of the two contractors to comply with the requirement of purchasing the bid documents 
from the City Engineer did not give any bidder an unfair advantage nor did it defeat the goals of ensuring economy 
or preventing corruption. If the two other bidders who did not purchase the bid documents from the City Engineer 
are “responsible bidders” as defined by statute, the city has the right to award the project the lowest bidder.  
 
ATTACHED INFORMATION 

1. Bid Summary 
2. Roosevelt School Pedestrian Crossing Layout 
3. Sierra Street Corridor Layout 
4. Solar Powered Rectangular Rapid Flashing Beacon (“RRFB”) Data Sheet 
5. RRFB Detail  
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